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1. O01mue moJ10KeHus

1.1. Hacrosie MeTon4YecKue peKoMEeHIaluy pa3paboTaHbl HA OCHOBAaHUU
[TonmoxxeHuss o TpeOOBaHUAX K MOJATOTOBKE, O(MOPMIICHUIO M TPOIEAYPE 3aIUTHI
kypcoBoit pabotel B AHITOO «POIIK» (manee — [TostoskeHne o KypcoBoii padore).

1.2. KypcoBast pabora oOydaromerocs MpeACTaBiIseT COOOM JIOTUYECKU
3aBEpIIEHHOE M O(GOPMIEHHOE B BHUAE TEKCTAa M3JIOKEHHE COIEPIKAHUS
OTIpeETIEHHBIX TPOOJIEeM, 3a/1a4 U METOJOB MX PEIICHUS MO OTIEIbHBIM Y4eOHBIM
JUCHUIUIMHAM,  [PEAyCMOTPEHHBIM  Y4eOHBIM  IJIaHOM  00pa3oBaTeNIbHOM
nporpamMmbl cpefaHero mnpodeccuoHanbHoro odpaszoBanus (manee - OIl CIIO) mo
cnermanbHocT 38.02.01 DxoHomMMKa W OyXxranTepckuid yder (MO OTpacisim).
KypcoBas paGoTa sBiseTcsi OJHUM U3 BUJOB YUCOHBIX 3aHSATUH, a, CIEAOBATEINbHO,
MPEACTaBIAeT COOOM Pa3sHOBUAHOCTH JIEATENBHOCTH, IIEJbI0 KOTOPOM SIBIISETCS
OBJIaJICHWE 3HAHUSMM, HaBbIKAMH, YMEHHUSAMH, HEOOXOJUMBIMU B Oyayuien
npo(ecCHOHANBHON JesATeNIbHOCTH 1o mIpuoOperaemoil mpogdeccuu. Ilo cBoemy
COJIEP)KaHUIO0 KypcoBasi paboTa — 3TO, B IIMPOKOM CMbICIIE, Y4€OHOE TBOPYECTBO,
OCHOBAHHOE HAa METOJAaX HAyYHOIO HCCIEJOBaHHUS; a B Y3KOM CMbICiE, ydyeOHas
nuchMeHHas pa0oTa, BBIMONHsIEMass Ha OIEHKY. Kak TBopyeckas esTeIbHOCTh
KypcoBasi BKJIIOYA€T: CO3HATEJNbHBIA M 3aMHTEPECOBAHHBIA BBIOOP  TEMBI
WCCJIETOBaHMsI, KOHCYJIBTALMU C HAYYHBIM PYKOBOAMUTENEM, TNIAHUPOBAaHUE PabOTHI,
noa00p, YTEHUE, KOHCIEKTUPOBAHUE U JAPYTYI0 padOTy C HAay4YHOW JHUTEPATypOH,
aHaJin3 CcOOpaHHOIO MaTepuana, JIOTUYHOE M 3aBEpIIEHHOE U3JI0KEHUE WUJeH,
apryMEHTOB, BBIBOJOB HCCJEIOBAaHUS B IUMCBMEHHOM BHJIE, IPE3CHTALUIO
OKOHYATEJIbHOTO BapHaHTa Pe3yibTaTOB MCCIEAOBAHUS Mepel] ONHOKYPCHUKAMU U
Hay4yHbIM pykKoBojuTesneM U T.N. Kak mucbMeHHas paboTa Ha OIEHKY, KypcoBas
O3HauaeT cleuuanbHOe YydeOHOE 3aJaHKe, BBINOJIHEHHOE II0 YCTAaHOBJIEHHBIM
mpaBuiIaM M HajjiexanmMm o0pa3oM 0GOpMIIEHHOE: TO €CTh W caMO ydeOHoe
3aJjaHue, U JOKYMEHTAJIbHBII pe3ysbTaT €ro BhIMOIHEHHUS.

1.3. BrimonnHeHue KypcoBOil paboThl 00y4YarONTUMCs HAMpPaBIeHO HA PEIICHHUE
CJIEIYIOLIUX 3a/1a4:

1.3.1. HaAy4YUTHCS CAaMOCTOSITENILHO BBISBIIATH HayYHbIC U MPAKTUYECKUE
po0JIeMBI 10 OCBaWBaEeMOU CIIENMAIBHOCTH (B paMKax, TUCIUIUIMHBI, IO KOTOPOMH
BBITIOJTHSIETCS paboTa);

1.3.2. HayyuThCS  CAMOCTOSITENIPHO  aHAJM3UPOBATh  BBIABICHHBIC
npoOyieMbl M HaxOOuTh MyTH HUX TNPEOAOJCHHS, B TOM 4MCIE BbIpaOaThIBaTh
IPAKTUYECKHUE MPEIIIOKEHUS 0 MPEOA0TICHHIO BBIBICHHBIX POOIIEM;

1.3.3. HayuuThCH o0Jekathb pe3yIabTaThl CaMOCTOSITEIIBHOTO
uccienoBanusi B (opMy HaydHOM paboOThl, TO €CTh HAyYHOTO IPOU3BEIACHMUS
(OCBOUTBH CTUJIb, A3BIK HAYYHOH pabOThI, IPUEMbI U3JI0KEHHUS MaTeprania U T.11.);

1.3.4. HayyuTHCS CaMOCTOSITENIbHO U MPaBWJIbHO pabOTaTh C HAy4YHOM,
HAyYHO-TIPAKTUYECKON U MHOW HEOOXOIUMON B HCCIICIOBAHUHU JTUTEPATYpOil (B TOM
quclie, KOHCIEKTUPOBaTh, IMTUPOBATh HAYYHYIO JIUTEPATypy, COCTaBISATh
TeMaTudeckue oudauorpaduyeckre o030phl U T.11.);

1.3.5. HayuuThCsi OQOPMIATH HAYUYHYIO pPabOTy B COOTBETCTBUM C
o0LIMMU TIpaBUIaMH 0(POPMIICHHUS;
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1.3.6. HayuuTbcs NyOJUYHO TPEJACTABIATh W 3aIUIIATh PE3YyJbTaThl
CBOEH pabOTHI.

1.4. B cBow ouepenp mpenogaBareiib, OCYLIECTBISIIONIUNA PYKOBOICTBO
KypCOBO#1 paboToil (Hay4HBIM PYKOBOJUTENH) pELIaeT CASAYIONINE 3a1a4u:

— T1IOMOYh CTYJICHTaM OBJAJETh TEXHHUKOW BBITIOJIHECHUS HAYYHOTO
UCCIeI0BaHUS U 0(DOPMIICHHSI €T0 Pe3yJIbTaTOB;

— OUEHUTH pe3yJbTaThl CaMOCTOATENHbHON pabOThl CTYACHTOB, BBISIBUTH
OIMOKM W TIOMOYb CTyJEHTaM pa3o0paThCsi B MNPUYMHAX, WX BBI3BABIIUX, U
croco0ax MX UCIPaBJICHUS.

1.5. BreimosHeHHe KypcoBO paOOTHI HAMpPAaBIICHO HA OBJAJCHUE OOIUMU

(OK):
Kog
KOMIICTEHIUH HanmenoBanue KOMIICTCHIIN U

OK 1. Breibupats crmocoObl  pemieHuss 3aad  MPOPECCHOHATBHOW  JIEATETHHOCTH
MIPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTAM;

OK 2. Hcnonb3oBaTh COBPEMEHHBIE CpEIICTBA IOMCKA, aHajdu3a M HUHTEpIpeTaluu
nHpopManui, ¥ WHPOPMAIMOHHBIE TEXHOJIOTHUU JJIS BBIIOJHCHHUS 3ajad
podecCHOHABHOM IS TEIIBHOCTH;

OK 3. [TnaarpoBaTh U PEATU30BBIBATE COOCTBEHHOE MPO(ECCHOHATEHOE M JIMYHOCTHOE
pa3BUTHE, MPEANPUHUMATENBCKYIO IEATENbHOCTh B MPOQeccuoHANbHON cdepe,
KCIIO0JIh30BaTh 3HAHMS MO0 (DMHAHCOBOW TPAMOTHOCTH B Pa3JIMUHBIX >KM3HEHHBIX
CUTYyalUsIX;

OK 4. D dexTHBHO B3aUMOJICHCTBOBATH U Pa00OTATh B KOJUIGKTHBE M KOMaH/IC,

OK'5. OcyecTBIATh YCTHYIO U MHUCbMEHHYIO KOMMYHHUKAIIUIO HAa TOCY/IapCTBEHHOM
s3pike  Poccuiickoit ®enepanii ¢ y4eToM OCOOEHHOCTEH COLMAIbHOTO U
KYJIbTYPHOI'O KOHTEKCTA;

OK9. [Tonb3oBaTbes MpodeccuoHaNbHON JOKYMEHTAllMe Ha TOCyJapCTBEHHOM U
WHOCTPAHHOM SI3bIKaX;

1.6. BeimonmHeHue KypcoBOW paOOThl HAMpaBICHO TakK)Ke Ha OBJIAJICHUE
npoeCcCHOHANBHBIMU  KOMIIETEHIIMSIMA B paMKaxX BHUIOB MPodecCHOHATBLHOMN

JESTEIBbHOCTH:
Kon
HaumenoBanue KOMIICTCHIIMHA
KOMIICTCHIIUN
K 2.2 BrimonsaTs MMOpYy4YCHUA PYKOBOACTBA B COCTAaB€ KOMUCCHUHU 110 MHBCHTAPU3allUN aKTUBOB
) B MCCTax UX XpaHCHUS,;
K 2.5 [IpoBoauTE NpOIIEAYPHI MHBEHTApU3AIMK (PHHAHCOBEBIX 00513aTEIbCTB OPraHU3aINHg;
2. llopsioK BHIIOJTHEHUS] M CTPYKTYPAa KYPCOBO# padoThI
2.1. KypcoBas pabota — 53TO TBOPYECKHH MPOLIECC, COCTOSIIMA U3

HECKOJIbKMX ATAloB, Ha KAKIOM M3 KOTOPBIX PEIIAIOTCS CBOW CHEIHATbHBIC 3a/1a4H.
2.1.1. BiOop TeMbl KypcoBOi pabOTHI.
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2.1.1.1. CryneHT BBIOMpAaeT TEMY CaMOCTOSITENIbHO, HMCXOJIs U3
YPOBHSI IOHMMAHHSI U OCO3HAHUS aKTYaJbHOCTH TE€MBI, OLIEHKU €€ TEOPETUYECKOTO
U TPAKTUYECKOTO 3HAueHWs. TeMaTHKa KypCOBBIX pabOT yTBEp)KIaeTcsl Ha
3aceqaHuu kadeapbl. Tema MOXET OBITh MPEIOKEHA CaMUM CTYJEHTOM IpHU
yCIOBUU OOOCHOBaHHUS MM ILiejecooOpa3HOCTH ee paszpaboTku. Paspernenune Ha
BBITMIOJTHEHHE KYypCOBOM paboThl MO TeMme, MPEeNOoKEHHOW CaMUM CTYIEHTOM JacT
3aBeayromuid kadeapoin. JlomyckarTcs M3MEHEHHS B MPEIIOKECHHBIX Kadempoit
dbopMynmupoBKax ~ TeM, €CIM  3TH  HU3MEHEHHS  HEOOXOIMMBI,  YTOOBI
KOHKPETU3UPOBATh TEMY, aKI[EHTUPOBATh BHUMAHKUE HA TE€X WJIM UHBIX €€ acIleKTax.
BrIMOMHATE KypcOBYIO pabOTy IO KaKJI0H KOHKPETHOM TeMe B OJHON y4eOHOI
rpynme MOKeT TOJIbKO OJIMH CTYACHT. VICKiItoueHue u3 1aHHOro MpaBuiia BO3MOYKHO
C corjacusi MpenojaBaTelis, OCYIIECTBIISIIONIEIO PYKOBOJCTBO KYypCOBOM paboToit
IpPU YCIOBUHU, YTO CTYJEHTHI, BHIMOJHSIONINE KYPCOBYIO pabOTy Ha OJHY U Ty ke
TEMY IOJIYYarOT PA3InYyarolInecs 3a1aHHUsl.

2.1.1.2. BpIOOp CTYIE€HTOM TE€MBI KypCOBOM pabOThl oopmiseTcs
JUYHBIM 3asBJICHUEM Ha MMS 3aBEeAyIOLIEro Kadeapon 3aKperuisieTcsl 3aBeayolnuM
kaenpoil 3a oOydarOIIMMCS Ha OCHOBAaHUU €ro JIMYHOIO 3asBJICHHS, KOTOPOE
pETHCTPUPYETCA B KypHaJe ydeTa KypCOBBIX palOOT. 3akpeIyieHuE TeM KYypPCOBBIX
paboT 3a OOy4YarOIMMUCS U ONPENEICHUE CPOKOB MX BBINOJHEHUS O(OpMIIseTCs
MPOTOKOJIOM 3acefjaHus Kadeapsl.

2.1.2. CocraBnenue pabouero IuiaHa (IJIaHA-CTPYKTYPhI) KYpCOBOM
paboThl. B mnaHe-cTpyKkType KypcoBOi paboOThl TOKHBI OBITh OTPaKEHbI OCHOBHBIE
UCCJIEIOBATENLCKUE 3a/laud M TpeArojaraemMas pyopuKaiusi KypcoBOH padOTHI.
[InaH-cTpyKTYypa KypCOBOH paboThI YTBEPKIAETCA MPENoAaBaTeIieM,
OCYIIECTBIISIONIUM PYKOBOJICTBO KypCOBOM pabOTOM.

2.1.3. COop, anamu3 u o00o0OIIEeHHWE MaTepuaga MO TEME KypCOBOM
pabotel. Matepuan KypcoBOW pabOThl JOJKEH COACpKaThb OCHOBHYIO H
JOTIOJTHUTENBHYIO HayYHYI0, METOJAMYECKYIO U CIPABOYHYIO JIUTEPATYpPY, a TaKKe
HOPMATHBHbIE HMCTOYHUKH, PEKOMEHJIOBaHHbIE paboyeill mporpamMmon y4deOHOM
JTUCLUIUIMHBI, TI0 KOTOPOM BBIMOJIHIETCS KypcoBasi padota. [lo Bompocy cbopa u
aHajgu3a wMaTepuaiga g KypcoBOW pabOThl MPOBOASTCA KOHCYJbTAllMM C
MpernoiaBaTesieM, OCYIIECTBISIOIUM PYKOBOICTBO KYpCOBOM pabOTOM.

2.1.4. @®opmMynuMpOBaHHE OCHOBHBIX TEOPETUUYECKUX TOJIOKECHUU,
MPAKTUYECKUX BBIBOJAOB U PEKOMEHAAIMN. DTOT 3Tall 3aBEPIIAETCS HAlHCAHUEM
YEepHOBOTO BapHaHTa KypCOBOW pabOThI, MO KOTOPOMY IPU HEOOXOIUMOCTH
MPOBOJASTCSA KOHCYJIBTAIMM C MPENOJIaBaTeIeM, OCYIIECTBISIONINM PYKOBOJCTBO
KypCOBOI pabOTOM.

2.1.5. Hanmcanue TexcTa KypcoBoit pabOThI (BBEJCHUE, OCHOBHAS 4aCTh,
3aKJIFOUCHHUE).

2.1.6. Odopmienne  KypcoBoil  paboOThl, B  TOM  YHCIE
oubmorpaduuecKoro Crucka u npuiiokeHui. ['0TOBBIN TEKCT paboThl HEOOXOIUMO
MIPUBECTH B COOTBETCTBHE C TPEOOBAHUSIMU K €€ BHEIIIHEMY BUJLY .

2.1.7. Tlonyuenue nomycka k 3amurte. OdopmiieHHass KypcoBas padboTa
caaercs Ha Kadeapy, /i€ perUCTPUpPYETCs B JKypHaje ydyeTa KypCOBBIX padboOT U



nepeaaeTcs s HAMCaHUs PELEH3MH W pPEelIeHUs BOIpOca O JIOMYCKE K 3alluTe
HAyYHOMY pyKoBoauTem0. HayuHblil pykoBOAUTENh KypCOBOM pabOThl B TEUEHUE
TpeX HeJeNb 00s3aH MPOBEPUTH MOCTYMHBIIYIO padOTy, TOJATOTOBUTH MUCHMEHHYIO
pEIEH3UI0 HA Hee U, MPU YCIOBUU 3aKOHYCHHOTO O(GOPMIICHHS H MOJOKHUTEIbHOM
OIICHKH COJIep)KaHMs, TOMYCTUTh KYpPCOBYIO paboTy k 3ammrte. KypcoBas pabota,
NpU3HaHHAsT HE OTBEYAIOIIEH MPEIbIBICHHBIM TpPEeOOBaHMSIM, BO3BPAILIACTCS
oOyuaroiemycs sl A0pabOoTKU ¢ OTMETKOH 00 3TOM B KypHaJle y4eTa KypCOBBIX
pabot. Ilpy 3TOM HayyHBIM PYKOBOAMTEIEM B IMOATOTOBICHHONW MM PEICH3UH
YKa3bIBAIOTCS HEJOCTAaTKH KypCOBOW paboOThl, MAIOTCS PEKOMEHAAIMU [0 HUX
YCTPAHEHMIO, a TaKXKe€ YCTAaHABIMBAETCS CPOK JTOPaOOTKU KypCOBOM paboThl (10
Hayayia oyepeiHoi ceccun). Ecin jxe y HaydHOTro pyKOBOAMUTENS HET 3aMeUYaHui 1o
OQOPMJICHUIO M COJIEP)KAHUIO KypCOBOM paboOThl, TpeOyrOUMX HCIPABICHUS
(MONOKUTENbHASL PELICH3HUsI), OH JIeJIaeT Ha TUTYJIBHOM JIUCT€ KypCOBOM pabOThI
HaaAmuch: «JlomyiieHa K 3amure», IOcie 4Yero oO0yyarouemycs HEOoOXOAUMO
MOJITOTOBUTHCS K TMYyOJWYHOW 3amuTe padoThl, OTBETaM Ha MperoJiaracMble
Bonpockl. [IpumepHass Qgopma peneH3un Ha KypcoBYIO pabOTy NPUBOAUTCA B
NpUIIOKEHUHU Ne 5 K HACTOSIIIUM PEKOMEHAALUSIM.

2.1.8. 3ammra KypcoBOW pabOTBl. DTOT STam MPEACTaBIsSET COOOH
NyOIMYHYIO TPE3CHTAIMI0 CTYJACHTOM pEe3yJbTaTOB CBOETO WCCIEIOBaHUS, IIO
3aBEpIICHUIO KOTOPOI BBICTABIISIETCS OIEHKA KypCOBOM paboTe B IEJIOM.

2.2. C ¢dopmanbHOIl TOYKM 3pEHUS] KypcoBas paboTa — 3TO, B TEPBYIO
ouepenb, TeKCTOBbIM nokyMmeHT. CornacHo IlonokeHuto o KypcoBoil pabore 3TOT
JOKYMEHT JI0JKEH UMETh CIEAYIOUIYI0 CTPYKTYPY:

2.2.1. TuTynbHbI JUCT. DTO MepBas CTpaHHUIA KypCOBOW paboOTHI,
KOTOpas IpEICTaBIISIET co0oii Habop 00s13aTEIbHBIX Ha/IMUCEH,
UACHTU(DULMPYIOIIUX KaK camy paboTy, €€ aBTopa U €ro Hay4HOro pyKOBOJIUTENS,
TakK U yueOHOE yupexk/IeHre, B KOTOPOM BBINIOJIHEHA JaHHas padoTa (HauMEeHOBaHUE
00pa3oBaTEILHOTO YUPEKICHUS, KaQeapsl U T.I1.);

2.2.2. OrnaBneHue. DTO TMEpeYeHb COCTaBHBIX dYacTed (pyOpHK)
KypcoBoil pabotel. KypcoBas pabora moDKHA MMETh JIBYXYPOBHEBOE CTPOCHHE:
COCTOSITh M3 pazzenoB (IaB), pa3OMBAIOIIMXCS Ha Toapasjaeibl (maparpadsi).
OrnaBieHne pacroiaraeTcsi cpasy nocje TUTYJIbHOTO JIMCTA,

2.2.3. Bmexgenmwe. OTo BCTymuTeNbHAas dYacThb KypcOBOM paboOTHI,
00OCHOBBIBaIONIasl aKTyaJbHOCTh BBIOPAHHOM TEMbI, ONpEaesomas e, 3a1a4u
U Ipyrue BaKHEUIINE 3JIEMEHThI KypCcOBOM pabOThl KaK UCCIEIOBAHMUS.

2.2.4. OcHoBHas 4yacTb. B 3TOM ajieMeHTE CTPYKTYpHI PacKphIBACTCS
coJiep;kaHue KypcoBoid paboTbl. CTpyKTypa OCHOBHOW YacTH JOJKHA MOJIHOCTBIO
COOTBETCTBOBAThH OTJIABJICHHUIO.

2.2.5. 3akmroueHue. DTO UTOrOBasi 4aCTh KypCcOBOW pabOThI, B KOTOPOI
B JIAKOHWYHOW (oOpMe [enaroTcs BBIBOJBI O JOCTHMKEHHM, MOCTaBICHHOW B
KypCOBOI paboTe 1emu, peteHuu chopMyIMPOBAHHbBIX 3a/1a4.

2.2.6. bubmuorpaduueckuit cnucok. Ilpeacrasnsier coOol cHUCOK
UCTIOJIb30BaHHBIX TPH HANHCAHWUH KypCOBOW pabOThl HOPMATHBHBIX IPABOBBIX
aKTOB M HAyYHOU JTUTEPATYyPHI.



2.2.7. llpunoxenus. OHU  TNPEACTABISIIOT  CO0OM  Marepualbl,
JIOTIONIHSIOIINE, WILTIOCTPUPYIOIINE KypCOBYIO paboTy, HO MOMeIlaeMble B KOHIIE €€
U OTAEIBHO, YTOOBI HE 3arpOMOXkJaTh OCHOBHOW TEKCT. DTO CXEMbl, TAOJUIIHI,
rpaduky U T.11. JJaHHBIN JIEMEHT CTPYKTYPhI pabOTHI HE SBISETCS 00s13aTEIBHBIM.

3. [IpaBuia Hanmucanust U opopMiIeHHs KYPCOBOIi padoThI

3.1. Odopmiienre KypcoBoii pabOTHI B IICJIOM.

3.1.1. KypcoBas paboTa BBINOTHSIETCS Ha JucTax Oenoii oducHoi Oymaru
dopmara A4. [lpu 3TOM TEKCT pacroiaraercs TOJIbKO Ha OJHOM CTOPOHE JIKCTA.
TekcT KypcoBoit pabOThl — MAIIMHOMUCHBIN (KOMITBIOTEPHBIN HA00D).

3.1.2. [Tons kypcoBoit paboThl: JieBoe — 30 MM, ipaBoe — 15 MM, BepxHee
u HwkHee — o 20 mMm. [Ipu HabGope TekcTa KypcoBOil pabOThI Ha KOMIIBIOTEpE
ucnoas3yercs mpudt Times New Roman Cir, kerib (pasmep mipudra) — 14,
MEKCTPOUHBIN HHTEPBAT — 1,5 CTpPOKH.

3.1.3. Bce cTpanuiisl paboThl HyMEPYIOTCS, HAUMHAS C TUTYJIBHOTO JINCTA,
XOTsl HEMOCPEACTBEHHO HAa HEM HOMEp He cTaBUTCA. Homep cTpaHMIIbI CTaBUTCS B
CepeHEe BEPXHEro IMOJIA CTPAHUIIBl, MEXAYy HHM U TEKCTOM Ha CTpaHHIIC
MPOIyCKAaeTCs OIHA CTPOKA.

3.1.4. Kaxxp1ii HOBBIH pa3zien KypcoBoW paboThI (OTIaBlieHHE, BBEICHNE,
TJIaBbl U T.[., 32 HCKJIIOUYEHHWEM maparpad)oB) HAUMHAETCS C HOBOW CTpaHMIIBI.
Mexny mnocieaHeil CTPOKOM TEKyIIero M 3arojIoBKOM cieayromero mnaparpadga
IJIaBbl MPOMYyCKaeTcs JBe CTpoku. HaszBanusi Bce paznenoB paboThl (BKIIOUas
naparpadsl) pacrnojaraiorcs NOCPEAMHE CTPOKM M BBIIEISIOTCA MOJIY>KUPHBIM
HauepTanueMm Mmpudra. Touka B KOHIE Ha3BaHUS HE CTaBUTCS, OHO HE
NOTYEPKUBAETCS U CJIOBA B HEM pa3phlBaTh IEPEHOCAMU HENb3sl. MexXy Ha3BaHUEM
Y OCTaJIbHBIM TEKCTOM JI€JIaeTCs MPOMYCK OAHON CTPOKH.

3.1.5. Orcryn mepBoil CTPOKHM KaXKJIoTo ab3ama (KpacHas CTpoKa) —
1,25 cm.

3.1.6. B Tekcte paboTel OykBa «&» HMCHOIB3YETCSI B COOTBETCTBHH C
npaBwiaMu, npeaycMoTpeHHbIMu [Iucemom MunoOpuayku Poccun ot 01.10.2012
Ne NP-829/08 «O mpaBomnucanuu OykB "e" u "€" B opHUIIMANBHBIX TOKyMEHTaX», a
takke [IpaBunamu pycckoid opdorpapuum u nynkryauuun (yrB. AH CCCP,
Mungy3zom CCCP, Munnpocom PCDOCP 1956).

3.1.7. ToroBas kypcoBas pabora J0KHA OBITH COpOIIOpOBaHA C
NOMOUIbI0  Manku-ckopocmmparens. He pexomennyercs mpu  odopmiIeHUH
KypcoBOil pa®oThl packpalMBaThb €€ TUTYJIbHBIM JHCT B pa3Hble LBETA,
UCIOJIb30BaTh HAKJIEUKH U T.II.

3.1.8. Pexomennyembiii o0beM KypcoBoi pabotel — 20-30 crpaHwuil.
bubnuorpaduueckuii CIUCOK W TPUIIOKECHHS] HE 3aCUMTHIBAIOTCS B YKa3aHHBIM
00BeM KypcOBOW pabOThI, HO WX COOCTBEHHBIH O00BEM HE JOHKEH MpeBbImaTh 10
CTpaHHUII.

3.2. OcobeHHOCTH 0OPOPMIIEHUS OTJEIBHBIX AIIEMEHTOB KYPCOBOM padOTHI.
3.2.1. TurynbHbIi JUCT. TUTYIBHBINA TUCT 0GOPMIIAETCS Ha JUCTAX TOTO
xe QopMara M KayecTBa (IUIOTHOCTH), YTO W BCs KypcoBas pabota. Ilons Ha
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TUTYJIBHOM JIUCTE JOJIKHBI COOTBETCTBOBAThH MOJISIM OCTAJIbHBIX CTPAHUI paOOTHI.
To >xe oTHOCUTCS K TUIY W pasMmepy mpudTa. Bce Haanucu Ha TUTYIBHOM JIUCTE
(3a uckmroueHneM uHpopMaIuu o0 aBTope paboThl U €r0 HAYYHOM PYKOBOJIUTEIIE)
BBIPAaBHUBAIOTCS MO IEHTPY CTpOokH. Haamwcu HA TUTYIBHOM JIHCTE HE
COKpamaroTcsi (3T0 He KacaeTcsl MHHUIMAJIOB M COKpAUICHHM YYEHOTO 3BaHHS |
CTEIICHU), HE Pa3pbIBAIOTCS MEPEHOCAMU, B KOHIIE HAANUCEH HE CTABUTCS TOYKA.
OdopmieHre TUTYIBHOTO JHUCTa KYpCOBOM pabOThI JIOJKHO COOTBETCTBOBATH
00pasiry, KOTOPBIA MPUBOIUTCS B MPUIOKEHUH N 2 K HACTOSIIIIUM PEKOMEHIAIUSIM.
3.2.2. Ornasnenue. OrnaBieHuE MOAPOOHO OTOOpaXKAET CTPYKTYpPY
KypCcOBOM paOOThl, MOITOMY PEKOMEHAYETCS COCTABISATH €ro MO TOTOBOMY TEKCTY
KypcoBoil paboThl. OHO OJKHO COJIEpKaTh NMEPEUeHb 3aroJIOBKOB BCEX Pa3JiesioB
KypCOBOI pa0OOThl, HAYMHAS C BBEICHUS U 3aKaHYMBas MPUIOKEHUSMHU (€CITU OHU
umerorcs).  IIpoTuB  KaXaoro  3arojioBKa  CTaBUTCS ~ HOMEpP  CTpPAHUIIBI,
COOTBETCTBYIOILLIEIO 3aroJIOBKY pasjesia paldoThl; OH OTAENSETCS OT 3arojioBKa
OTTOUYUEM (............. ). CBOIO HyMEpalltIO 3ar0JIOBKU B OTJIaBJICHUU HE UMEIOT, OHU
JIOJKHBI TTOJIHOCTHIO COOTBETCTBOBATH 3aroJIOBKY TOTO paszzenia pabdoThl, KOTOPHIi
0003HayaroT. 3aroJoBKM MOApa3nenoB paboThl (maparpadoB) pacrojiararoTcss Ha
OJIHOM ypOBHE C 3arojioBkam paszenoB (raB). [Ipumep odopmiieHus oriaBieHUsS
npuBeIeH B IpuiiokeHUU Ne 3 K HACTOSIIIMM PEKOMEH/IALIHSIM.
3.2.3. OcHOBHAs 4acCTh.

3.2.3.1. Ilepen wHamucaHueM OCHOBHOM 4YacTH HEOOXOAUMO
COCTaBUTh TUIAH-CTPYKTYPY KypcoBoi paboTel. [lmaH-cTpyKTypa KypcoBOi pabOThI
yTBEpAKAAeTCS HAYYHBIM PYKOBOJUTENEM. BMecTe ¢ miaHOM-CTpyKTypoil KypcOBOM
paboThl TOJIE3HO COCTaBUTH KaJICHJAAPHBIA IJIaH pabOThl. DTO JUCHUIUIMHUPYET
TBOPYECKYIO JAESITENbHOCTh. 3a/laHWE Ha BBINOJIHEHHWE KypCOBOH paboOThl Jaercs
HAyYHBIM PYKOBOJUTENIEM B MEPBYIO HEEINIO0 CEMECTPa, B KOTOPOM MPEAYCMOTPEHO
ee BBINIOJIHEHUE, a 3aluTa KypcoBOW padOThl OOBIYHO MNPUXOAMTCS HA KOHEIl
COOTBETCTBYIOIIIETO CEMECTPA.

3.2.3.2. [Inan-cTpyKTYypa KypcOoBOW pabOThl OOBIYHO COCTABISETCS
OJTHUM M3 CJEIYIOMINX CIOCOOOB: 1) mocie OCMBICIEHUS TEMBbI paObOTHI U TEpen
HavajoM cOopa Marepuana Ui Hee OmpeaeNsieTcs KPYyr BOIIPOCOB, KOTOpHIE
MO3BOJIAIOT IIYOOKO U BCECTOPOHHE PACKPHITh JaHHYIO TEMY; 2) MJaH COCTaBIISIETCS
M0 pe3ynbTaTaM H3y4YeHHUS OTOOPAaHHOTO MJIsi HAlMCaHUS KypCOBOM MaTepuala.
[TepBriii cioco® MOMOTaeT yCTaHOBUTH HAIpPaBJIEHUS! HUCCIIEA0BATENIbCKOTO MOKCKA,
a BTOPOMl JaeT BO3MOXKHOCTh CHCTEMAaTHU3MpOBaThb COOpAaHHYIO HH(OpMalmio,
0o0OTaTWB TMEpPBOHAYAIBHBIA TIJJAH HOBBIMU HJESMU, HAIMOJIHUB €ro HOBBIM
COJIEp’KaHUEM.

3.2.3.3. PekoMeHIyeTCs UCMOAB30BaTh TAKUE MPUEMbI HAITUCAHUS
HAyYHBIX TEKCTOB: 1) CTPOTO MOCIeN0BaTEIbHBIN (TpeOyeT MHOTO BPEMEHH, TaK KaK
aBTOp MPUCTYIAET K HAMKUCAHUIO OYEPETHOTO pas3fiesa paboThl, TOJBKO MOJHOCTHIO
3aKOHYUB MPEIbIAYIINN); 2) MEeTOCTHBIN, ¢ MocaeayIoned o0padoTKoM OTIeIbHBIX
yactel (Bcs paboTa muIeTcs cHavajga BYEpHE - Kak Obl TpyObIMH Ma3KkaMu, - a
3aTeM ee 4acTu oOpadaThIBalOTCS AETallbHO); 3) BBIOOPOYHBIA (YacTH pabOTHI
(rmaBbl) MUIIYTCSI MO OTAEIBHOCTU B JIFOOOW MOCIENOBATEIBHOCTH, 3aT€M TEKCT
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oOpabatbiBaeTcss Jjisi  oOecrieueHUs] BHYTPCHHErO €IMHCTBA). Vlcmosib30BaTh
IpeI0KEHHBIE IPUEMbI MOXKHO U B COUYETAHHUH JIPYT C APYTOM.

3.2.3.4. OcHOBHAasl 4acTh KypCOBOM pabOThI JOKHA COCTOSITH HE
MEHEe YeM U3 JIBYX IJ1aB, Kaxaas U3 KOTOPhIX pa3OMBaeTcs Ha JIBa-TpH Mopa3zerna
(maparpacga). Ha3panwe T7IaBpl HE JJODKHO OyOJIMPOBATH Ha3BaHWE TEMBI, a
Ha3BaHUEe maparpada riaBel - Ha3BaHHE camMod TJaBbl. DOPMYIHPOBKU JOKHBEI
ObITh JTAKOHMYHBIMH U OTPa)kKaTh OCHOBHOE COJEpXaHHE COOTBETCTBYIOIIETO
paszzena paboThl.

3.2.3.5. 'maBbI OCHOBHOM YacTH KypcOBOM pabOThI, KaK IMpaBUJIO,
JOJKHBI MIMETh OJIMHAKOBBI 00beM. B KOHIE KaXIoW TJaBbl PEKOMEHIYETCS
clenaTh KpaTKUE BBIBOABI, OTPAKAIOIIME PEIICHUE ITOCTaBICHHBIX B JAaHHOM
pasmene paboThl 3amad. PexomeHmyembli 00bEM OCHOBHOM YacTH KypCOBOM
pabotsr — 20-25 cTp.

3.2.4. Tlpn HamucaHuu KypcoBOM pabOThl 0c0O0O€ BHHUMAHUE CIEIYET

YIETUTh €€ CTUJIIO U S3bIKYy. OCTaHOBUMCS JIMIIb HA TJIABHBIX OCOOEHHOCTSIX CTHIIS
KypCOBOU pabOTHI.

3.2.4.1. Hegommyctumo, 9To0bI KypcoBasi paboTa Obliia BHITIOJIHEHA B
ctiie pedepara, T.e. «KPAaTKOTO H3JIOKCHHS COACPKAHMUS TOKYMEHTa HIIM €ro
gacti»y ('OCT 7.9 — 95). Takke HEIOMyCTHMO MEXaHHYECKOE IEePEHUCHIBAHNE
TEKCTa HAYyYHBIX U HOPMATHBHBIX HCTOYHHKOB, UCIIOJIb3YEMbIX MPH BBITOIHEHUU
KypCOBOM pabOTHI.

3.2.4.2. He nomyckaeTcs BECTH H3JIOKEHUE OT IEPBOTO JHIlA
€IMHCTBEHHOTO YHUCJIa «i CUMTAIO...», «II0 MOEMY MHEHMIO...» U T.I. llpuHaro
IPUMEHATh MHOKECTBEHHOE YHCJIO: «I10 HAIlleMy MHEHHIO...», «Ha Hall B3IJISIA. ..,
aM00 «IO MHEHHIO aBTOpa...». Takke BO3MOXKHO HCIIOJIb30BaHUE O€3JIMYHON
(GOpMBI:  «ClelyeT CYMTaTh...», «MOXKHO COIJIACUTHCS (HE COTJIACHUTBHCA)...»
«TIpeAaraeTcs Cleayolee. . . ».

3.24.3. MHcnonp3oBanne B pabOT€ KOHKPETHBIX HAYYHBIX,
CIPAaBOYHBIX, HOPMATHUBHBIX W TPAKTHUECKUX MaTEPUATIOB OCYIIECTBIACTCA B
COOTBETCTBHHM CO CTAaHJAPTHBIMH TPAaBUJIAMH IMUTUPOBAHHUS WU COMPOBOXKIACTCS
oopmIieHHEM CCBIJIKM Ha HCTOYHUK IIUTATHI.

3.24.4. Ilpu odopmieHnn  TOYHOM  mUTaThl  (KOTraa
MEPENUChIBACTCS (PParMEeHT Yy»KOTO TEKCTa) €€ TeKCT 3aKJIF0UaeTCs] B KaBBIUKH.

Hanpumep: B cBoeli kHure «Cucrema COBPEMEHHBIX OOIIECTBY
amepukanckuii conuonor TonkorT Ilapconc numer: «Pa3Butue GropokpaTHUECKOM
opraHu3anuu OOBIKHOBEHHO TpeOyeT, 4TOObl KakI0W MpohecCHOHATBHOU POIH
COOTBETCTBOBAJ ONPEACIEHHBIA BU JOJDKHOCTH. .. ».

3.2.4.5. Tlpu HEpsSAMOM LIUTUPOBAHUU (TIEPECKA3 MBICICH IPYTUX
aBTOPOB CBOMMH CJIOBaMH) KaBBIYKM HE CTaBATCA, HO IMTaTa BCE PaBHO
COTPOBOXK/IACTCS YKa3aHUEM Ha €€ aBTopa.

Hanpumep: OmnuceiBas crnocoObl 3aMEIICHHUS TOCTa TJIaBbl
rocyJgapcTBa B 3apyOexHbIXx cTpaHax, A.M. UYepkacoB oTMeuaer, 4YTO B
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MYCYJIIBMAHCKHUX  MOHApPXHAX Boctoka JKCHIMMHBI  HMCKIKOYCHBI M3  Kpyra
MMpeCTOJIOHACIICAHHUKOB.

3.2.4.6. Ecnu aBTOp paboOThI kKeJlaeT YTO-TO BBIIEIUTh B TOYHOMN
LIUTaTe, OH JOJDKEH 3TO CIIEUAIIEHO OTOBOPUTb.

Hanmpumep: A. ToitnObu mnumer: «[IpakTuka cmauum 3K3aMeHOB
Hay4uJia MeHs padoTaTh U npu HebiazonpusmHulx yciosusx (KypCcuB Halll. — aBT.); U
9TO OYEHb LICHHAS IIPUBBIYKA, €CIIM XOYEIIb YETO-TO JOCTHYD).

B npuBeneHHO# 1uTaTe aBTOPCKAsk OTOBOPKA MOMEIICHA B CKOOKH,
COKpaIIeHHE «aBT.» (aBTOP) MOKHO 3aMEHUTh CBOMMHU WHUITHATIAMHU.

3.2.4.7. Bce uuTaThl CONMPOBOKAAIOTCS CChUIKAMU HA [IUTUPYEMBI
UCTOYHHUK. B KypcoBoil paboTe NMpUMEHSETCS CHUCTEMa IMOACTPOYHBIX CCHUIOK CO
CKBO3HOM HyMepanuer (CChUIKM IIOMEMIAIOTCS BHHM3Y CTpPaHUIBI (TOTJIa OHHM
Ha3bIBAIOTCS «CHOCKH»), U UX HyMepalMs HE HAUYMHACTCS Ha KaKJIO0W CTpaHHIIE
3aHOBO, a TMpojiobkaeTcs). Jlimsg Toro 4toObl 0QOPMHUTH CCBUIKY HEOOXOIMMO
MIOCTaBUThH B KOHIIE IUTATHI HAJCTPOYHBINA 3HAK, 0003HAYAIONTUH HOMEP CCHUIKH (1),
a BHU3Y CTPAaHMIIBI TOJ YEPTOH, OTHEISIONIEH CCBUIKY OT TeKCTa (dTa JIMHHS
HA3bIBACTCS  «PA3JACIUTENb»), TIOCIE€ AaHAJOTHYHOTO HAJCTPOYHOTO  3HAKa
ounbnuorpagduyeckoe ONMCcCaHue HUTHPYEMOT0 HCTOYHUKA.

[Tpumep opopmnenus: budauorpadpuyecKkor CChUIKH (CHOCKH).

B cBoeit kHure «Cucrema  COBPEMEHHBIX  OOLIECTB»
amepukanckuii couuonor TonkorT Ilapconc numiet: «Pa3Butue GropoKkpaTHUECKOM
OpraHu3alud OOBIKHOBEHHO TpPeOyeT, UTOObl KaXIOU npogeccuoHanibHol Ppoiu
COOTBETCTBOBAI OMPEIEICHHBINA BUI JODKHOCTH. .. »",

lHapCOHc T. Cucrema coBpemenHbIX obmmecTB. — M.: Acnekr IIpecc, 2001. —
C. 39-40.

3.24.8. Hpudt cHOCkM HOMKEH OBITh MEHbIIEe MmpUdpTa
OCHOBHOT'O TeKcTa (12 kers).

3.2.4.9. Ectu omMH M TOT € MCTOYHHUK IUTHUPYETCS Ha OIHOMU
cTpaHuile paboThl TTOBTOPHO, TO CHOCKAa HauMHaeTcsi co cloB «Tam xe», a mocie
THUPE CTABUTHCS HOMEP CTPAHUIIBI:

Hanpumep: > Tam xe. — C. 45.

Ecnu TOT XK€ MCTOYHMK UUTUPYETCS B JAJIbHEHIIEM Ha JIPYTUX
CTpaHMIIAX pabOThI, TO B CHOCKE YKa3bIBA€TCs aBTOpP palbOThI, a BMECTO Ha3BaHUs
3aIUChIBAETCS «YKa3. COU.»:

Hanpumep: ® IMapconc T. Ykas. cou. — C. 110.

3.2.4.10. Ecnmu uutupyemplii TEKCT B3ST HE W3 MEPBOMCTOYHHUKA,
TO CHOCKa HauMHAaeTcs cioBaMu: «L{uT. mo:»
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3.2.4.11. Ecnu uutaTa npeacTaBisieT co00i 000OIIEHHBIH BBIBOA
U3 HECKOJIbKUX MCTOYHHKOB, TO CHOCKAa HaumHaeTcs Tak: «CM.:». DTO Ke MPaBHIIO
JEHUCTBYET, €CIIM aBTOP UTATHI HE YIIOMSHYT NP [IUTUPOBAHUH.

3.24.12. llutupoBaHME HOPMATUBHBIX IMPABOBBIX  aAKTOB
COMPOBOXKIAaeTC O(GOPMIIEHHEM CCBUIKM Ha MCTOYHHUK HX O(HUIIMATBHOTO
OmyONMKOBaHUsA. B CChUIKE TOYHO yKa3bIBaeTCAd IUTHpyeMas CTaThs (MYHKT,
pazzieln) mpaBoOBOIO AKTa.

Hanpumep: B coorBercTBuM co cT. 1 denepanbHOro 3akoHa ot 28
nekabps 2013 1. Ne 400-®d3 (B pen. or 19 mekabps 2016 r.) «O cTpaxoBbIX
TICHCHAX» °. ..

> CobOpanmne 3akoHomatenbcTBa P®. 2013. No 52 (wacte I). Ct. 6965;
CoOpanue 3akoHonatenberBa PO, 2016 (wacts ). Ne 48. Ct. 6725.

3.2.4.13. B npuBeicHHOM TIpUMEpPE ClielyeT 00paTUTh BHUMaHUE
HAa TO, YTO B CHOCKE YyKa3aH HCTOYHUK HE TOJBKO TMEPBOTO O(PUIIMAIBHOTO
OITyOJIMKOBAaHUSI HOPMATHUBHOIO MPABOBOTO aKTa, HO M HMCTOYHUK O(PHUIIMAIBHOTO
OITyOJIMKOBAHUS TIOCICIHUX W3MEHEHHWH, BHECEHHBIX B 3TOT akKT (IeHCTBYIOMIAS
penaKius).

3.2.4.14. TTpu MOBTOPHO CCHIJIKE HA HOPMATUBHBIN MPABOBOM aKT
CHOCKa He 0opMIIsIeTCs, a Ha3BaHUE aKTa MPUBOJUTCS B COKpalieHHo# dhopme (6e3
HOMEpa U AaThl u3fanus). Eciiu B CHOCKe aBTOp HaMepeBaeTCs COCIAThCs Ha CTaThU
MIPaBOBOTO aKTa, IOJIOKCHHUS KOTOPHIX OBUIM TPOIMTUPOBAHBI B TEKCTE, TO
HEOOXOJMMO YYeCThb, YTO 3TO HE JOMYCKAeTCs MO OTHOIICHHIO K KOJEKcaM H
Konctutyuuu PO.

3.2.4.15. Cnenyer 3HaTh, YTO B CHOCKE MOXHO MOMECTUTHb HE
TOJIBKO CCBHUIKY Ha MPOIMTUPOBAHHBIN BBIIIIE UCTOYHUK, HO U CBOM MIPUMEYAHHUS T10
MOBOJTY BBICKAa3aHHOM B TEKCTE KypCOBOM PaOOTHI MBICIH H T.II.

3.2.5. Beenenune u 3axiarouenue. [lucats BBeAEHNUE U 3aKIIOUEHUE
PEKOMEHIyeTCsl TOT/1a, KOT/la TOTOBAa OCHOBHASI YaCTh KypCcOBOM pabOThI, TaK KakK B
HUX B KpaTkoil (hopMe oTpakaeTcs COJep>KaHWe, LIeTH, BBIBOJABI HCCIIEIOBaHUS.
TexcT BBemEHUS W 3aKIIOYCHHS MOXHO WCIOJIB30BaTh TMPH IMOATOTOBKE TEKCTa
BBICTYIUICHHS Ha 3aIUTe KypcoBoi paboThl. OdopmMiieHre 3TUX pa3eioB KypcoBOi
OCYIIIECTBIISIETCSl MO TEM JK€ MpaBHJaM, 4TO W O(OpPMIIEHHE OCHOBHOW YaCTH,
OJTHAKO MX COJIEp’KaHNE UMEET CBOM OCOOCHHOCTH.

3.2.5.1. ConepxaHue BBEICHUS:

- obocHoBaHue BbIOOpa TeMbl. BpiOop 0OBIMHO 00OCHOBBIBACTCS
aKTyaJIbHOCTBIO TeMbl. HeoOXoauMo OmnpenenuTh CTeneHb MNpopabOTaHHOCTH
BBHIOpaHHOW TeMbI B Apyrux Tpynax. [IpaBuinbHO chopMynnpoBaTh aKTyaabHOCTb
BHIODAaHHOW TEMBI O3HA4YaeT TIOKa3aTb yMEHWE OTHEIATh TJABHOE  OT
BTOPOCTETIEHHOTO.

- ompeneneHne oOBeKTa W TmpeaMmeTa ucciemoBanus. I[lon
O00BEKTOM TOHMMAETCS SBJICHUE WJIM TPOIIECC PEAThbHOU JIEHCTBUTEIHLHOCTH JIUOO
chepa OOIIECTBEHHOM >KM3HHM, Ha HCCJIEAOBAHME KOTOPBIX HAMPABIIEH HAYYHBIH
nouck aBTopa. [IpeameT uccienoBanusi COOTHOCUTCS ¢ 00BEKTOM KaK 4acTh IIEJIOTO
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— CTOpOHa OOBEKTa, Ha KOTOPYI0 U OyAeT HEeNOCPEICTBEHHO HAalpaBJICHO
uccienoBanue. Takum oOpa3om, mpeaIMeT UCCIEAOBAHUS ONPEENIAET TEMY PaOOTHI.

- ompejeNieHUE Leau padoThl U 3a7ad, KOTOPHIE TOJIKHBI OBITH
pelieHbl B Xo/€ ee BbimoiHeHus. Llens paboTbl — 3TO pe3yibTar, Ha MOJyYEHUE
KOTOpPOTO HampaBlieHO uccienoBanue. lleap wucciaemoBanust Qopmynupyercss B
COOTBETCTBHUH C TEMOM KypcoBOW pabOThI. A 3a7auu ONPEIEIISIOTCS B COOTBETCTBUH
C IOCTaBJICHHOM LIEBIO (UTO HY>KHO CJI€JIaTh, YTOOBI IOCTUYD ATY ILIEJb).

- OIpe/IeICHNE METOI0B UccieoBaHus. To eCTh OnpeneaeHne TexX
IPUEMOB U CHOCOOOB, C MOMOUIBIO KOTOPBIX OYIyT pEIIeHbl MOCTaBICHHBLIE B
UCCJIEIOBAaHUM 3aJa4i. MeTo/lKa BBIMIOJIHEHUSI KypCOBOM paOOThI MpEIoaraet
CTaHJApTHBIN HA0Op METOJOB: aHANU3 HAYYHOU JMUTEpaTypbl, CUCTEeMaTH3alus U
000011IeHH1Ee PE3yNIbTATOB aHAJIM3A U T.II.

- OubOnumorpaduueckuii 0030p MO Teme uccienoBanus. Jlaer
BO3MOYKHOCTh OIICHUTh M COCTOSIHHME pa3paOOTaHHOCTH JaHHOW TeMbl B HayKe, W
COCTOSIHME€ OCBEJOMJICHHOCTH aBTOpa O HAYYHOW JHUTEpaType MO HCCIEIOBAHHOM
UM IIpo0sIeme.

3.2.5.2. BBenenue He JOMKHO AyOIMPOBATh WM 3aMEHSITH COOOM
KaKylo-TM00 4YacTh KypCOBOHM pabOThl, TOSTOMY OHO HWMEET CPaBHUTEIBHO
He00JIbIIoN 00BbeM (2-3 cTpaHulbl) U (OPMY TE3UCOB, C MOMOIIBIO KOTOPBIX MOYKHO
COCTaBUTH 00IIIee HaYaIbHOE MPEACTABICHUE O COACPKAHNN KOHKPETHOM KypCOBOii
paboTHI.

3.2.5.3. 3axiroueHue MpeAcCTaBiIsieT coOON IMOCIeN0BaTeILHOE
U3JI0)KEHHE BBIBOJIOB, CIIETTAHHBIX B KypcOBOM paboTe. BBIBOJIBI TOJKHBI OTpaXkaTh
pelieHre TMOCTaBJICHHBIX BO BBEIECHUU 3aJlad M JIOCTHDKEHHE LETH KypCOBOH
pabotel. [locnenoBaTenbHOE  M3J0XKEHHE BBIBOJOB  BO3MOXKHO B  (opMme
MEePEUUCIICHUS UX T10 MMyHKTaM (BO-TIEPBBIX, BO-BTOPBIX U T.1.). O0bEeM 3aKIIIOUCHUS
JIOJKEH OCTaBaThCs B Mpejenax 2-3 CTpaHMIl.

3.2.6. CtpykTypa 1 opopmiieHne 6udmorpaguaeckoro Crmcka.

3.2.6.1. bubnuorpadguueckuii CHHCOK JODKEH  OTpaXKaTh
coOpaHHbIE, MPOAHATN3UPOBAHHBIE M HETIOCPECTBEHHO HCIIOJIb30BAHHBIE aBTOPOM
IIPU BBINIOJIHEHUH paOOThl HAyYHbIE MCTOUYHHUKHU (MOHOrpaduu, yueOHble mocoous,
HAyYHO-TIPAKTUYCCKNE  W3MIaHWs, HAydHbIE CTAaThM, MaTepuanbl HAy4JHO-
MIPAKTUICCKUX KoH(epeHIuii), HOPMAaTHBHBIC IIPaBOBBIC aKTHI.
bubmmorpaduueckuii CIUCOK JTOKEH BKJIIOYATh HE MeHee 15 HauMeHOBaHUI.

3.2.6.1. Odopmrnenue 6ubmuorpaduueckoro crmcka Mo 4nHICTCS
TpeOOBAHMAM CIENYIOMUX akToB (mpumep odopmiieHus OubIrorpapuyeckoro
CIIMCKA JiaH B MPUJI0KEHUU Ne 4 K HaCTOSIIIUM PEKOMEHIAIUSIM):

- MexrocynapcrBennsiii crangapt ['OCT 7.80-2000 «Cuctema
CTaHAapTOB 10 wuHPOpMAIMK, OHUOIMOTEYHOMY U  U3/IATEIBLCKOMY  JIEIy.
bubnmuorpaduueckas 3ammuch. 3aronoBok. OOmue TpeOoBaHUS € TpaBUia
cocTaBlieHUs» (BBEIECH B JeWCTBUE MOcTaHOBiIeHUEeM ['occranmapra P® ot 6
okTsa0pst 2000 1. Ne 253-c1);

- MexrocynapcrBennbiii crannapt 'OCT 7.1-2003 «Cucrema
CTaHAApTOB 1O HWHPOpMALMM, OUOIMOTEYHOMY U  U3JIATEIBCKOMY  JIENy.
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bubnuorpaduueckas 3anuch. bubauorpaduyeckoe onucanue. O0me TpeOOBaHMS
Y TMIpaBUJIa COCTaBJICHUS» (BBEIEH B JAeiicTBHE mocTtaHoBieHUueM ['occrtanpapra PO
ot 25 Hos6pst 2003 1. Ne 332-cT).

3.2.6.2. bubnuorpaduyeckue OnMcaHus, BKIOYaEMbIe B CIIHCOK,
PEKOMEHTyeTCs pacrojararh B CIEIyIOIIEeM MOPsIKe:

- HOpMaTHBHBIC MPABOBHIC AKTHI,

- Hay49Has ¥ METOUYeCKas TUTEpaTypa.

3.2.6.3. B paznene 6ubmmorpaduyeckoro crucka «HopmaTuBHbBIE
MPaBOBBIE aKThI» MOMEIIAIOTCS O(UIIMATILHBIE JTOKYMEHTBI, NMPUHATHIE OpraHaMH
BJIACTU (TOCYJapCTBEHHOM, MYHMUIIMMAIBbHOM) M MX JOJKHOCTHBIMU JIMIIAMU, a
TaK)K€ MEXyHapOJHbIE TMPABOBbIE aKThl (JOTOBOPHI, KOHBEHIIMM, PE30JIOLUU
MEXIYHAPOJHBIX OpraHu3aluid W T.0. AKTbI, UMEIOIIUE OJWHAKOBYIO CHITY
(Hanpumep, nBa (enepanbHBIX 3aKOHA), pACIONATalOTCs B XPOHOJIOTMYECKOM
MoCJIeA0BaTEILHOCTH (0T O0JIee paHHETO).

3.2.6.4. B pasnene o6ubnmorpaduueckoro crucka «Hayunas u
METOMYECKas JINTepaTypa» UCTOUHHUKH PACIIONIaraloTCs B alipaBUTHOM MOPSIIKE.

3.2.6.5. Omnucanus akTOB OJHOTO H TOTO K€ Opra”a
pacrojararorcsi B XpOHOJIOTMYECKOM MOCJeN0BaTeIbHOCTH (OT 0oJiee paHHEro).
AKTBI CyIeOHBIX OPTaHOB PACIIOJATalOTCS BBIINIE MPABOIMPUMEHUTEIBHBIX aKTOB
aIMUHUCTPATUBHBIX OPTAHOB H IMPOKYPATYPHI.

3.2.6.6. [anee mnpuBoAsSTCS mNpUMEpbl OuOIHMOrpaduuecKkoro
ONMMCAHMS HMCTOYHUKOB pa3lWyHBIX BHAOB. WHpopmarnuel, 1o KOTOpOi
cocTaBisieTcst Ouonorpaduueckoe onucaHue, MOTYT SIBJISITHCS: BBIXOJHBIC JaHHBIC
KHHTHY, JaHHBIE O HOMEpE KypHasa WX ra3eThl, dJICKTPOHHBIN ajpec canTa.

bubnuorpaduueckoe onrcaHue KHUTU OJHOTO aBTOpa (BKIIOYAET
dbaMUIUI0 ¥ MHUIMAIBI aBTOPA, HAa3BaHUE KHUTU W JOTOIHSIONIME CBEICHUS, €I
pa3 uMs aBTOpa Mociie KOCOM 4epThl (3TO T0OaBOYHAs 3aIUCh), TOPOJ, B KOTOPOM
W3/1aHa KHWUTa, U U31aTeNIbCTBO, TOJ] U3/1aHUSs, KOJI-BO CTPAHUIL;, UMS aBTOPA):

Kamanuna, T.B. DOxonomuka opranusanuu: ydyeOnuk / T.B.
Kamannna. — M.: Dkcemo, 2007. — 512 c.

B npuBeneHHOM mpuMepe clieyeT 00paTuTh 0co00€ BHUMAaHKUE Ha
pPacCTaHOBKY pa3AelIUTEIbHBIX 3HAKOB (3aMAThIX, KOCON YEepPThI, TUPE U JIP.).

bubmuorpaduueckoe omnucaHre KHUTH HECKOJBKUX aBTOPOB
(OTIM4aeTcst TeM, YTO OCHOBHOM 3arojIOBOK HE COACPKUT MMEH BCEX aBTOPOB, a
TOJIBKO TIEPBOTO M3 HHUX, OCTAJBHBIC KE, €CITU UX HE OOJIbIIE TPEX, MEPEUUCIISIOTCS
B 100aBOYHOM 3aITHCH):

ITponkun, C.B. DxoHOMHuKa opraHu3anuu: Yded. mocooue s
cryaeHtoB By3oB / C.B. Ilponkun, O.E. Ilerpynuna. — M.: Acniekt Ilpecc, 2004. —
414 c.

B npuBenenHoM npumepe clieayeT oOpaTuTh BHUMaHWE Ha TO, YTO
COKpAILIEHUsI MPU COCTaBJIIEHUH OMOIMOrpauueckoro OmuMcaHus JOIMYCKArOTCsS B
cooTBeTcTBUM ¢ MexrocyaapctBeHHbIM cTaHgaptom ['OCT 7.12-93 "Cucrema
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CTaHAapTOB 1O HH(pOpMaluu, OUOIMOTEYHOMY U  H3JATEILCKOMY  JIEIy.
bubmuorpaguueckas 3amuck. CokpallleHue CJIOB Ha pycckoMm si3pike. OOmue

TpeOoBaHus U mpasBmwia" (yTB. moctanoBieHueMm ['occranmapra PD ot 13 nekalps
1994 r. Ne 308).

Eme oauna mpumep omucaHus KHUTH HECKOJIBKUX aBTOPOB (€Ciu
uX OOJIbIIE TPEX):

OkoHOMHKA opranu3anuu: Y4ueOnuk / A.B. be3pykos [u ap.]; OTB.
pen. A.H. KokoroB, M.U. Kykymikun. — 2-e u3a., nepepad. u gomn. — M.: Hopwma,
2007. — 544 c.

Knaura Ttakyke MOXET BBIXOJHTH «IIOJ] PEIAKIIUCH», «I101 00IIeH
penakiuen» u T.11.

bubnuorpaduueckoe omnucaHue >XKypHAJIbHON CTaTbU (BKIIOYAET
(dbaMUITUI0 U MHUIIMAJIBI aBTOPA, Ha3BaHWE CTAThU, HA3BaHME KypHala, 100aBOUYHYIO
3aIKCh, FOJ1 U3/IaHUSI, HOMEP, CTPAHUIIbI, HA KOTOPBIX PACIUIOKEHA JJAHHAS CTAThs):

Yepemanos, B.A. DxoHomuka opranmzanuu / B.A. Uepenanos //
3akon u mpaBo. — 2005. — Ne 4, — C. 9-13.

bubmuorpaduueckoe onucaHue Ta3eTHOW CTaThbU (AHAJTOTUYHO
KYpPHAJIBHOMY, TOJIBKO CTPAHUIIBI CIEIyeT YKa3blBaTh, €CIIM Ta3eTa MMEeT 00BheM
ooJiee 8 CTp., KpOME TOr0, BMECTO HOMEPA MOXKHO MPUBECTHU ATy U3JAHUS):

Jleonos, B. Dxonomuka opranuzamuu / B. Jleonos, W. IllectakoB
// Poccuiickas razeta. — 2007. — 16 suBaps. — C. 7.

[Ipu onucanuu cratbei, OMyOIMKOBAHHBIX B HELIEHTPAIbHBIX (HE
B I. MoCKkBe) M3MaHUsX, TOCIe Ha3BaHUA KypHayia (ra3eTbl) B CKOOKax cClieyeT
yKa3aTh MECTO M3JaHUS.

IIpu odopmiieHun omnucaHusT HOPMATUBHOTO IIPAaBOBOTO akTa
JKeJaTeIbHO UMETh MPEACTaBICHUE O TOM, IJIE€ U KOrJa 3TOT akT ObUl O(ULIUaIbHO
onyonukoBaH. Hanpumep, HOpMaTHBHBIE MPaBOBBIE aKThl (helepajbHBIX OPraHOB
roCyJlapCTBEHHOW BiacTu oduimanbHo NyonukyroTcs B «Poccuiickoil razerey,
«CoOpanun 3akoHonarenscTBa Poccuiickoit Pepepaunn» MU OPYrUX HU3IAHUSX;
HOPMATHBHBIE NPABOBBIE AKTHl OPraHOB T'OCYAAPCTBEHHOW BiacTH BopoHexckoii
obnactTu ¢ arycra 2006 r. odunmanbHo mnyonukyioTcs B «CoOpaHuu
3aKOHOJATeNbCTBA BOpoHEkCcKoW o0iactu», a Takxke raserax «BopoHexckuit
Kypbep» 1 «Momomoit kommyHap» ' (10 2006 r., B rasete «KoMMyHa»).

[Ipumepsl onucanuss HOPMATUBHOTO MPABOBOIO aKTa:

Konctutynuss  Poccuiickoit  ®@enepauuu :  [[IpuUHATA HA
BCEHAPOJHOM ToocoBanuu 12 nexadbpst 1993 r.] : ¢ yueToM momnpaBoK, BHECEHHBIX
3akoHOM Poccuiickoii ®denepaunn o mompaBkax K Konctutyumm Poccuiickon

! Cr. 6 3axona Bopomexckoii o6mactu ot 7 mrons 2006 T. Ne 86-03 "O mopsizike 0GHAPOIOBAHHS, OIyOIHKOBAHHS ¥ BCTYILICHHS B
CHJIy HOPMATHBHBIX TPAaBOBBIX aKTOB OPraHOB IOCYIapCTBEHHOW BiacTH BopoHexckoil o06nacTé M O MOpsAKe OMyOIMKOBAHUS
MHOU oduransHoit nudopmarmu'.
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Oeneparun 21 urons 2014 r. Ne 11-®OK3 // Poccwuiickas razera. — 1993. — 25
nekaobps. — Ne 237; Cobp. 3akoHomarenbcTBa Poc. denep. — 2014. — Ne 31. — Cr.
4398.

TpynoBoii koxekc Poccmiickoit deneparuu : ¢enep. 3akoH ot 30
nexabpst 2001 r. Ne 197-@3 : B pex. denep. 3akona ot 3 uronst 2016 r. 347-D3 // Cobp.
3akoHoaarensctBa Poc. ®enepammu. — 2002. — Ne 1 (u. 1). — Ct. 3; CoOp.
3akoHopaarenbcTBa Poc. denepanmn. —2016. — Ne 27 (wacts II). — Cr. 4280.

O rocynapcTBeHHOM rpaskaaHcKol ciryx0e Poccutickoit @enepanuu
: henep. 3akon ot 27 uronst 2004 . Ne 79-D3 : B pen. denep. 3akoHa ot 2 uroHsa 2016 T.
Ne 176-®3 // Cobp. 3axonomarensctBa Poc. deneparpm. — 2004. — Ne 31. — Cr. 3215;
Co0p. 3akonomatensctBa Poc. @eneparmu. —2016. — Ne 23, — Ct. 3300.

YcraB Boponexckoii obmactu ot 7 urons 2006 r. / Kommyna. —
2006 r. — 10 urons. — Ne 87-88.

O mnpoBenenuun OOIIEPOCCUUCKOTO KOHTpecca IO IPaBOBOM
pedopme : Yka3 Ilpesugenra Poc. denep. ot 7 HosOps 1995 r. Ne 1086 // Cobp.
3akoHojaTenbcTBa Poc. denep. — 1995. — Ne 46. — Cr. 4423.

3.2.7. TlpunoxkeHuss K KypcOoBOW paboTe MPEACTaBISIOT COOOMU
CIPaBOYHbBIE MAaTEPHUAJIbl, TOTOJIHSIOUINE, WILTIOCTPUPYIOIIKE U31araeMele B paboTe
UJ€U, MBICIH, BBIBOJBI, HO MOMEIIaeMble B KOHIE €€ M OTIENbHO, YTOOBI HE
3arpoMOXJaTh OCHOBHOM TeKCT. [IpuioxeHus, Kak MpaBUIIO, BKIIOYAIOT: KOIMUU
JIOKYMEHTOB, BBIIEP)KKA W3 OTYETHBIX MAaTE€pUAJIOB, CTATUCTHUYECKHE JAHHBIE,
CXeMbl, Ta0nuipl, rpapuku, auarpamMmmbl W T.ai. Ecam B pabore wumerorcs
NPWIOKEHUSI B TEKCTE KypCOBOM pabOThl Ha HUX JieNaeTcsl ccbUika. lIpuiioxeHus
NOMEMIAIOT Mocie OudiMorpauueckoro Crnucka B TMOPSAJIKE UX YIOMHUHAHUS B
TekcTe padoTel. Kaxknoe npuiiokeHne HaYnHAETCsl C HOBOM CTPAHMIIBI C YKAa3aHUEM
B MpaBoM BepxHeM yriy cioBa «lIpunmoxenue». I[lpm HanMuuM HECKOJIBKUX
MPWIOKEHUHN KaXK0€ U3 HUX HyMepyetcs (0e3 3naka No), Hanpumep, «I Ipunoxxenue
1», «IIpunoxenue 2» u T. A. Kaxxaoe npuiioxkKeHue J0HKHO UMETh TEMAaTHYECKUN
3aroJIOBOK.

4. 3amuTa KypcoBoi padoThbl M BbICTABJIEHUE OLIEHKH

4.1. Tlocine TOro Kak KypcoBasi paboTa Oyner JAOMylleHa K 3aluTe
oOyuJaroiemMycs ClieyeT MOATOTOBUTHCSA K ee 3amuTe. JlJig 9TOro K Jare 3aIluThl
PEKOMEHIYETCsl TIOATOTOBUTH TEKCT MyOJWYHOTO BBICTYIUICHHS. OH MOXXET UMETh
dbopmy Te3ucoB wik (HOpMy TMOJHOTO TEKCTa, KOTOphI€, OJHAKO, HET
HEOOXOJMMOCTH 3ay4HMBaTh, IOTOMY YTO BO BPEMS 3alllMTHI 3alUCSIMH ITOJT00HOTO
pola MOXHO TMOJb30BaThCsl. OOBIYHO TEKCT IMyOJMYHOTO BBICTYIUICHUS CTYACHTHI
TOTOBAT Ha OCHOBE BBEJCHUS M 3aKIIOUCHHUS KYypCOBOW padOTHI, MOCKOJIBKY OHHU
OTpaxaroT e€ TJIaBHOE COJIepKaHUE.

4.2. Peub cTyaeHTa Ha 3alUTe KypCOBOM PabOTHI MODKHA TPEICTABIISATH
co00# KpaTKoe M3JIOKEHHE TEX BOIPOCOB, KOTOPBIE MOJIYYHIIA CBOE PACKPBHITHE B
BEJICHUH U 3aKTI0YeHUH. [Ipog0mKUTENIbHOCTh TAKOW peun — 5-7 MUHYT.
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4.3. KypcoBas paboTa OlLEHHMBAETCS aTTECTAlMOHHOM KOMHCCHEH is
MpOBENCHUsS]  dK3aMeHa  (KBATM(UKAIMOHHOTO) TPH  YYaCTHH  HAYYHOTO
PYKOBOAMTENST KypcOoBOM pabOThl MO pe3ynbrataM ee 3amurthl. [lpu 3ToM
YYUTHIBAFOTCSI:

4.3.1. CreneHb caMOCTOSITEIBHOCTH BBIITOJIHCHHOT'O MCCJIEJOBAHMS,

4.3.2. Hamnure aHanmm3a CHEIUAIBHOW JIUTEpPaTyphl, HOPMATHBHBIX
MPABOBBIX aKTOB M MAaTEPHAJIOB MPAKTHKH TI0 TEME UCCIICAOBAHMUS;

4.3.3. CBsi3p mpeaMeTa HCCIEAOBaHUSA C aKTyaJbHBIMH MpoOIeMamMu
XO035IUCTBEHHOM XKM3HU OpraHU3alINH;

4.3.4. Hanmuure B KypcoBod paboTe COOCTBEHHBIX OOOCHOBAaHHBIX
CYXKJIEHUH aBTOPA;

4.3.5. JIorM4HOCTh CTPYKTYpbl U COJICpXKaHUSI KYpCOBOH pabOTHI,
000CHOBaHHOCTh ABTOPCKHUX BBHIBOJIOB U MPEIOKEHUMH;

4.3.6. Cobmrosienue TpeboBanuii kK 0popmMIeHUIO PabOTHI.

4.4, ITpu onleHUBaHUU KYPCOBOM pabOThl UMEET OOJIBIIIOE 3HAYCHUE U TO, KaK
OblTa 3amuiIeHa KypcoBas pa0oTa: CBOOOJHO JIM BiaJCeT aBTOpP MaTepUaIoM
paboTHl, HACKOJIBFKO YBEPEHHO U TIOJHO OTBEYAET HA BOMPOCHI MPEIO1aBaTesl.

4.5. Pe3ynbTaThl 3alIUTHl KypCOBOW PabOTHI OIIEHUBAIOTCS MO MATHOAIIILHON
cCUCTEME:

4.5.1. OueHka «OTIMYHO» BBICTABISAETCS MPU HAIMYHUHU TIYyOOKHX,
UCYEPIBIBAIOIINX 3HAaHUH B 00bEMe TeMbl padOThl, CBOOOJHOM BJIAJCHHUH
TEOPETHUYECKUM MAaTeprajoM, YMEHUH TPAMOTHO TOJKOBATh 3aKOHBI M MPABUILHO
UX TIPUMCHSTh, TPH JIOTHYECKH CTPOWHOM, apryMEHTHPOBAaHHOM OOOCHOBaHUH
MIOJIOKCHUH, BBIIBUHYTHIX B paboTe, a TakKe MPU YCIOBHHM 3HAHUS COJCPIKAHMUS
CTHEIMAFHON JTUTEpaTyphI M0 paccMaTpruBaeMoil mpooieme;

45.2. OmeHka «XOpOIIO» BBICTABISACTCS TPH HAJUYHH TBEPABIX H
JIOCTaTOYHO TIOJIHBIX 3HAHWM B 00BEeMe TeMbl padOTHI, YBEPECHHOM BIIAJICHUU
TEOPETHYECKUM MaTEPHAIIOM, TIPH HE3HAYUTEIIBHBIX ONMMMOKAaX B YaCTHBIX BOMPOCAX,
YMEHUHU CBSI3bIBATh 3HAHHWS TEOPHUU C TIPAKTUKOW, TMPaBUILHOM TIOHUMAaHHUH
COJZIEpKaHUs 3aKOHOB, YETKOM U TTOCIIEA0BATEILHOM M3JI0KEHUU MaTepuaa;

4.5.3. OreHKa «yIOBIECTBOPHUTEIILHO» BBICTABISETCS MPU HAIWYUHU
JIOCTAaTOYHBIX 3HAHUN B 00bEME TEMbI pabOThI, U3JI0KEHUN MaTepHrayia 6e3 rpyobIx
OIIMOOK, HO TpU HEOOXOJAMMOCTH HABOMSIIMX BOMPOCOB B X0/€ OOOCHOBaHUS
TEOPETUUYECKUX TOJOKEHUM ¥ TOJKOBAHMS 3aKOHOB, a TaKXe IMPU HaJTUYUH
TPYJIHOCTEHN B IPAKTUYECKOM IPUMEHEHUH HOPM TPaBa;

4.5.4. OrieHKa «HEYAOBIETBOPUTEIHHO» BBHICTABISACTCS MPH HATUUHH
rpyObIX OIUOOK B PACKPBHITUM TEMBI PaOOThI, HEIONMOHHUMAHUU CYIIHOCTH
paccMaTpuBaeMoil  MpoOJieMbl,  HEBEPHOM  TOJKOBAaHWU  AHAIM3UPYEMbBIX
3aKOHOIOJIOKEHNH, HEYMEHUH TPUMEHITh 3HAHHWE 3aKOHOB TPU PEIICHUH
MPaKTUYECKUX 3a7ad, a TakKe B CiIydae BBIIAYM UYXKUX OMyOJUKOBAHHBIX
MaTepHaJioB 3a CBOM 0€3 CCHUIKM Ha aBTOPOB (Tj1aruar).

4.6. Onenka 1Mo KypcoBod paboTe 3aHOCUTCS B 3a4€THO-IK3aMEHAIIMOHHYIO
BEJIOMOCTh 3alllUTE KYpPCOBBIX paldOT, 3a4ETHYIO KHIDKKY OOydYaromerocs, B
PEIEH3UI0 Ha KypCOBYIO paboTy, a TakKe MPOCTABISIETCS HA THUTYJIHHOM JIMCTE
KypCOBOi1 pabOTHI.
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4.7. Tlpm moONydeHWH HEYAOBICTBOPUTEIHHON OIEHKHA OO0YyYaroIIHiics
00s13aH TIOBTOPHO BBITIOJIHUTH KYPCOBYIO padOTy O HOBOM TeMe, COTIIACOBAHHOM C
3aBEIyIOIINM Ka(eapoii, Win nepepadoTaTh MPEKHIOI0 MO YKA3aHUIO PELEH3EHTA.

4.8. 3amura KypcOBBIX pabOT, B TOM UHCIE W IIOBTOPHAs, OJDKHA
3aBEPUIMTHCA, KaK MPaBUIIO, 10 Hayaia 3K3aMeHalMOHHOU ceccur. O0yJaroniuiics,
HE 3aIUTUBIINN B YCTAaHOBJICHHBIA CPOK KYPCOBYIO pabOTy, CUUTACTCS WMEIOIIAM
aKaJeMHUUECKYIO 33JI0JKEHHOCTh U K 9K3aMEHAIMOHHON CECCHM HE JOMyCKaeTCs.
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5. OcHOBHAas M IONOJIHUTEJIbHAA JIUTEPATypa

5.1. HopMaTHBHBIE aKThI

1. TOCT 7.12-93 bubmuorpaduueckas 3amuch. CokparieHHe CIOB Ha
pycckoM si3bike. Ob1ue TpeboBaHus U paBUiia

2. TOCT 7.83-2001 MexrocynapctBenusii  ctanmgapt  CUBUJI.
DnekTpoHHbIe n3aHus. OCHOBHBIC BHJIBI M BEIXOIHBIC CBEICHUS

3. TOCT 7.1-2003 bubmuorpaduueckass 3amuch. bubmuorpaduyeckoe
onucanue. OOmre TpeOGOBaHUs U MPaBUJIa COCTABICHUS

4. TOCT P 7.05-2008 bubmuorpaduueckast ccpuika. OOmue TpedoBaHus U
IIPaBHJIa COCTABIICHHSI.

5.2. OcHoBHas JqUTEpaTypa
1. Cxobkun, C.C. DKOHOMHKA OpraHU3alMM B TOCTUHUYHOM CEpPBHCE :
y4eOHMK W TPAKTHKYM IS cpemHero mnpodeccuoHanbHOro 00Opa3oBanus /

C. C. Cxo0OkuH. — 2-¢ m3a., ucnp. u gon. — Mocksa : M3marensctBo FOpaiiT,
2020. — 373 c. — (Ilpodeccumonansroe obpazoanue). — ISBN 978-5-534-09811-
2. — Tekcr : osnektponnbii // DObC IOpaiit [caiit] — URL:

https://urait.ru/bcode/456146.

2. Mokwuif, M. C. DKOHOMHKA OpraHH3aIiH : YYeOHUK W TPAKTHKYM IS
cpeadero mnpodeccuoHanbHoro obpaszopanus/ M. C. Mokuii, O. B. A3oega,
B. C. BanoBckwii ; mox penakuueit M. C. Mokus. — 4-e uzj., nepepad. u J0m. —
MockBa : MzmarenbctBo IOpabit, 2020.— 297 c.— (IIpodeccuonanpnoe
obpazoBanue). — ISBN 978-5-534-13970-9. — Tekcr : snektponnbiii // DBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/467403.

3. DKOHOMHKA OpraHU3alMH : YYEOHHMK U TPAKTUKYM IS CPEIHETO
npodeccruonanbHoro oobpaszopanus / A. B. Komeimkun [u np.]; mom penakiuei
A. B. Konsiikuna, C. A. CmupaoBa. — Mocksa : M3narensctBo FOpaiit, 2021. —
498 c. — (IIpodeccmonanpuoe obOpazoBanue). — ISBN 978-5-534-06278-6. —
Texct : anextponnsiii / DBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/474223.

5.3. /lonoJiHUTe ILHAS JIUTEPAaTypa

1. OCHOBBI PKOHOMHMKH OPTaHU3AINH : YICOHUK M TIPAKTUKYM JIJISI CPEITHETO
npodeccuonansHoro ooOpaszoanusi / JI. A. YannmaeBa [u ap.]; moa penakiuei
JI. A. YannaeBoii, A. B. lllapkoBoil. — 2-¢ wm3xa., mepepad. m gom. — Mocksa :
N3narensctBo IOpaiit, 2020. — 361 c. — (IIpodeccronanpHoe oOpazoBaHUE). —
ISBN 978-5-534-07144-3. — Tekcrt : anexkrponnsiii // 9bC IOpaiit [caiiT]. — URL:
https://urait.ru/bcode/452254.

2. OCHOBBI JKOHOMUKH OpPTaHU3AIMH arpOMpPOMBIIIUICHHOTO KOMIUIEKCA.
[MpakTukyM : ydeOHOE MmocoOme JuIss CpeaHero mpodeccuoHaabHOro oopasoBanus /
P.T'. AxmetoB [u ap.]; mox oOmel pepakuueit P.I'. AxmetoBa. — Mockaa :
M3natensctBo IOpaiit, 2020. — 270 c. — (IIpodeccuonanbHoe oOpazoBaHue). —
ISBN 978-5-534-10060-0. — Texkcr : anexrponnsiii / DbC FOpaiiT [caiit]. — URL:
https://urait.ru/bcode/456390 .
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3. OCHOBBI PKOHOMHKH OpraHu3anuu. lIpakTukym : yuyeOHOe mocobue s
cpennero mpodeccuonansHoro oOpazoBanusi / JI. A. YanmaeBa [u ap.]; moA
penakuueit JI. A. Yannaesoit, A. B. IllapkoBoii. — Mocksa : U3narensctBo FOpaiir,
2021. — 299 c. — (Ilpodeccuonansuoe obpazoanue). — ISBN 978-5-9916-9279-
3. — Tekcr : onektponnsii // DObC IOpaiit [caiit] — URL:
https://urait.ru/bcode/471048 .
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Ipuiaoxenue Ne 1

IIpumepHasi TeMaTHKA KyPCOBBIX PadoT M0 AUCHHUILIMHE
«IKoHOMHKA opranu3zauun» Ha 2023-2024 yyeGHblii rojg

1. ®UHAHCOBO-XO3SIICTBEHHAS JEATEIbHOCTD MPEAIPHUITHS

2. TexHnueckas OCHAIIEHHOCTb NPEANPUATHS

3. Opranu3aimoHHO-TIPaBOBbIE (POPMBI IPEATPUITUN

4. OcoOEHHOCTH OIUIaThl TPY/Ja Ha MPEANPUATHH U ITyTH €€
COBEpIICHCTBOBAHUS

5. OcHOBHBIE IPOU3BOICTBEHHBIE CpeACTBA ((HOHIBI) MPEATIPUATHS

6. PenTabenpbHOCTb MPENNPUATHS U METO/IbI OIIPENIETICHHS €€ ITOKa3aTenen

7. OLeHKa COCTOSIHUSA U UCITOJIB30BAaHUSI OCHOBHOT'O KanuTaia MpeaIpusITHI

8. Cucrema MOArOTOBKH M MIEPENOATOTOBKHU KaIPOB Ha MPEAIPUITHI

9. O6opoTHBIE CpeACTBA NPEANPUATUS U IYTH YIYUIICHUS UX
UCITOJIb30BaHUS

10. LlenoBast MONUTHKA NPEIIIPUATHS

11. loxoapl, npuObLUIL U peHTA0ETBHOCTD MPEATPUITHS

12. 'ocynapcTBeHHAas! MOJIMTUKA 3aHATOCTH U MPOOJIEMBbI 0OECIIEUEHUS
NPEANPUATANA U OpraHu3aluid padouel cuion

13. Oprann3anus omiaTel TpyAa Ha TOCYJapCTBEHHOM NPEIIPUATUI

14. OcHOBHBIE CpencTBa MPEANIPUATHS: IOHATUE, KiIacCU(UKALINS, YUET U
OLICHKA

15. ITyTr nOBBIIEHUS TOXOJHOCTH MPEIIPUATHS

16. CobcTBEeHHBIE OOOPOTHBIE CPEACTBA, KAK IMOKA3aTelh
IUIATEXECTIOCOOHOCTH U JIUKBUIHOCTHU IPEIIPUATHS

17. CounanbHasi cTpaTerus NpeanpusThs

18. OCHOBHBIE 5KOHOMUYECKHUE MOKA3ATENM ACITENLHOCTH TPEANIPUATHUSA

19. Ouenka 3(ppeKTUBHOCTH UCIIOIB30BAHUS TPOU3BOACTBEHHBIX (DOHIOB
NpEeANPUATHS

20. AHann3 MPOU3BOUTENIBHOCTH TPyZAa HA IPEATPUATUN

21. IIpon3BoACTBEHHAS CTPYKTYpa MPEANPUATHUS

22. O00opoTHBIE Cpe/ICTBA MPEANPUSITHUS: UX COCTaB U Ki1acCUpUKAIIUS

23. I1yti MOBBILIEHUS TPOU3BOAUTEIBHOCTH TPYAA HA MPEAIPUITHH

24. Manble IpeAnpusaThs: NIPEUMYLIECTBA, HETOCTATKH, IEPCIEKTUBBI
pa3BUTHSA

25. CoBMeCTHBIE TIPEANIPUATHS U OCOOCHHOCTHU MX (DYHKIITMOHUPOBAHUS.

26. IIpon3BOACTBEHHAS CTPYKTYpa MPEINPUATHUS U TTyTH €&
COBEPILIEHCTBOBAHHS.

27. Pecypchl IpeanpusiTis U 3HaYeHUE UX 3(PPEKTUBHOTO UCTIONb30BAHMUS.

28. Knaccuduxanusi o0CHOBHBIX (DOHIOB (CPEACTB) MPEAIPUITHS.

29. Ouenka 3(ppeKTUBHOCTH UCTIONB30BaHUS OCHOBHBIX (DOHAOB (CPEACTB)
NPEANPUATHS.

30. AMopTu3aiusi OCHOBHBIX (POHIOB (CPENICTB) MPEANPUATHS.



31.
32.
33.
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HemarepuanbHbie aKTUBBI U UX POJIb B ACATEIBHOCTU MPEAIIPUATHS.
DuHAHCOBBIE PECYPCHI MIPEAIPUATHS.
O06opoTHBIE CpeACTBa NPEITPUATUSA U IyTH YIYUIICHHUS UX

HCIIOJIB30BaHMUA.

34.
35.
36.

dopMupOBaHUE W UCTIOIH30BAHUE MPUOBLITN TIPEATTPUATH.
[Tyt nmoBbIieHUsT GPUHAHCOBBIX PE3YIHTATOB MPEITPHUITHSI.
[Tepconan npeanpusTus (OpraHU3aliK) U MyTH MOBBIIICHUS

3¢ (HEKTUBHOCTH UCTIOIB30BaHUS pab0OYei CHITBI.

37.

HH&HHpOBaHI/Ie YHUCJICHHOCTHU IICPCOHAJIA HA IPCAIIPUATUN (B

OpraHu3aIlvu).

38.

[TyTu MOBBIIIEHUS! TPOU3BOAUTENLHOCTH TPYy/Aa HA NPEANPUITHH (B

OpraHu3aIlvu).

39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

51

CyIHOCTh M 3HAYEHHE HOPMUPOBAHUS TPY/1a HA IIPEANIPUATHH.
[Topsanox ¢popMupoBaHus LIEH HA MPOIYKIUIO IPEITPUITHSL.

[{eHoBast MoJIUTHKA OpraHU3aluu (IPEITPUATHSA).

Knaccudukanus 3atpat npeanpusTus.

Kanbkynsiuus 3aTpat npeanpusThs.

Opranusanus omiaTel TpyAa Ha NPEAIPHUITHH.

[InannpoBanne PUHAHCOBBIX PE3YJIbTATOB ACATEIBHOCTA OPTraHU3ALIMH.
CyImHOCTh U 3HAYEHUE UHBECTULINH JIJIs1 AEATENBHOCTH MPEANPUSTHS.
VMHHOBaMOHHAS NEATEIBHOCTD PEAIPHITHS.

ApeHza v IM3MHT: UX 3HAaYEHUE IS JEATEIbHOCTH MPEATPUATHSL.
[IpousBoacTBeHHas mporpamma npeAnpusaTUs U myTu e€ GopMupoBaHHUsL.
Opranusanus TEKYIIETO IUIAHUPOBAaHUS HA NIPEATPUATHH.

. Oprannsanus onepaTuBHOIO IJIAHUPOBAHUS Ha MPEIIIPUATHH.
52.
53.
54.

bu3nec — miiaH 1 MeToAMKa €ro pa3paboTKu.
busHec — m1aH Kak MpOEKT HOBOT'O NPEANPUITHS.
[Tyt coBepIEeHCTBOBAaHUA 001N U TPOU3BOACTBEHHON CTPYKTYPbI

MIPEANIPUATHS.

55.
56.
57.
58.
59.
60.

OcHoBHbIC POHIBI IPEATPUATHS U MMYTH YIYUIISHUS] UX UCTIOJIb30BAHMUS.
OOGopoTHBIE CPEACTBA U UX WCIOIB30BaHUE HA MPEINIPUATHUH.

Pe3epBbl 1 MyTH SKOHOMUHU MAaTEPUAIIBHBIX PECYPCOB HA IPEAITPUATHH.
YnpasieHne NepcoHaIOM MPEANPUSTHSL.

Opranuzaiusi oriaThl Tpyaa pabOTHUKOB.

OopMUPOBAHUE XO3SIMCTBEHHOW CTPATErUU IIPEANPUATHS HA

IIEPCIEKTUBY.

61.
62.
63.

Pa3zpaboTka ppIHOYHOM cTpaTeruu U 00beMa MPoAaX Ha MPEANPHUITHH.
Omnpenenenre ONTUMAIBHOTO 00beMa MPOAYKITUU Ha TPEITPUSITHH.
KauecTBO poayKIny u €€ KOHKYPEHTOCTIOCOOHOCTb.
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Ipuiaoxenue Ne 2. [Ipumep opopmiieHrsi TUTYJIBHOTO JUCTA

ABTOHOMHAS HEKOMMEPUIECKasi
HpO(l)eCCl/IOHaJ'IbHaH 06p330BaTe.]'ILHaH opraHnmsanus

«PernoHaIbHbIN IKOHOMUKO-NIPABOBOM KOJLJIEIAD)
(AHITOO «PJIIIK»)

KADE/IPASKOHOMUKU U BYXT AJITEPCKOI'O YUYETA

CrnennalibHOCTh « IKOHOMUKA U OyXTalNTepCKUil y4eT(I10 OTpacisiM)»

KYPCOBASA PABOTA

IO AU CHUIIJINHE «IKOHOMHKA OopraHu3anuvmn»

Ha TCMY: YHpaBHGHI/Ie IICPCOHAJIOM OpraHnu3allu

Bemonaun(a):  Cryaent 1 kypca ouHOl GhopMbl
00y4eHHUs CIeIMaIbHOCTh
«IDKOHOMUKA U OyXTaITEPCKUMA
y4eT (110 OTpaciasiMm»)
rpynna bY-000-0000
ITerpos Iletp IleTpoBuu

[Tposepun(a):  mpenoaaBatesb

MNBanoBa M.M.

Boponex 2023
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IMpunoxenue Ne 3. [Ipumep opopmiieHns: oriaBieHUs

OI'VIABJIEHUE
|23 2101 (35 0 (<R 3
['maBa 1. TeopeTnueckue acClieKTbl CHCTEMBI YIIPABICHUS HA MIPEANPUATHH ............. 3)
1.1. CyurHoCTh, IPUHIUIIBL U METOIBI YIPABICHUS TEPCOHATIOM ....vveerveerirennreenreenees 5
1.2. OcHOBHBIE OIXO/IBI K YIPABJICHUIO IEPCOHATIOM Ha MPEATPUATHH ...oc.vvenrienne 9
1.3. CucreMa yIpaBIEHHS EPCOHATIOM .....ccuveerrerenreessreessneesnessnsesassnsesneesssessnnessnns 14
I'maBa 2. [IpakTrueckue OCHOBBI YIIPABJICHUS IEPCOHAIOM MPEAIPUATHUL.............. 19

2.1. Tunsl ynpaBieHus NPEIIPUATHS U OpraHU3alMsl YIIPaBICHUS KaIpOBBIM

TTOTCHITUATIOM TTPCITIPHISITHIS ... vveesveesssessssesasseeasssessssessssessnsessnsesssssessssessssessnsessnsessnns 19
2.2. HoBbIe acIeKThl TEOPUHU MPAKTUKH YIIPABICHHUS TIEPCOHATIOM ...vvveevvveenisveeennnns 25
L ) 110 () 214 (ST RUPP PO OTPPTN 33

BHOTHNOTPADUUECKHIM CITHCOK ....vvereveeisiiessieneseeesseeessneessneessnesssnesesneeesnneesnnessnnessneeenes 35
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Ipunoxenune Ne 4. Ilpumep odopmiienus
ondanorpaguYecKoro cnuckKa

BUBJIUOIPAOUUYECKHN CITMCOK

1. Koncruryums Poccuiickoit ®enepanun. IlpuHara Ha BCEHapOIHOM
rojjocoBannu 12 gexabps 1993 r. (c yueroM IONpPaBOK, BHECEHHBIX 3aKOHOM
Poccniickon ®@enepanun o nonpaskax k Koncturynum Poccuiickoit denepaunn ot
21 urong 2014 r. Ne 11-®K3) // Poccuiickas razera. — 1993. — 25 nexabps. — Ne 237;
CoOpanne 3akoHonarenbctBa PD. — 2014, — No 31. — Cr. 4398.

2. O ToCcymapCTBEHHBIX TMOCOOHMSAX TpakaaHaMm, MMEIOMUM JneTei: demep.
3akoH oT 19 mas 1995 r. Ne 81-D3: (B pen. dbenep. 3akoHa ot 29 nexadps 2015 r. Ne
388-®d3) // Cobpanme 3akoHomarenbctBa PD. — 1995, — Ne 21. — Cr. 1929;
Co6panue 3akononarenbctBa PO. — 2016. — Ne 1 (wacts 1). — Cr. 8.

3. O rocynapcTBeHHOHM coluaabHOW momoinu: denaep. 3akoH ot 17 wuromns
1999 r. Ne 178-@3: (B pea. ot 28 Hos0ps 2015, ¢ u3zM. ot 29 nexadps 2015 r. Ne
358-03) // Cobpanme 3akonomareiabctBa PD. — 1999, — Ne 29. — Crt. 3699;
CoOpanne 3akoHomarenbcTBa PD. — 2015, — Ne 48 (wacts I). — Cr. 6724.

4. OO0 o0s3aTePHOM IMIEHCMOHHOM cTpaxoBaHuu B Poccuiickoit deneparmm:
denep. 3akon ot 15 nexadps 2001 r. Ne 167-D3: (B pen. ot 14 gexabpst 2015 1. Ne
373-®3) // Cobpanue 3akoHomatenbcTBa PD. — 2001. — Ne 51. — Cr. 4832;
Cobpanue 3akononarenbctBa PD. — 2015. — Ne 29 (vacts I). — Cr. 4339.

5. O06 ocHOBax CcOIMAIBHOTO OOCITYXMBaHMS TpaxaaH B Poccuiickoi
Oeneparuu: penep. 3akoH oT 28 aexadps 2013 r. Ne 442-D3: (B pen. ot 21 urons
2014 r. Ne 256-D3) // Cobpanue 3akonoaatenbctBa P, — 2013, — Ne 52 (vacts 1). —
Crt. 7007; CobOpanue 3axkoHogatenbctBa PO. — 2014. — Ne 30 (wacts I). — CT. 4257.

6. O crpaxoBbix neHcusx: denep. 3akoH oT 28 mexadps 2013 1. Ne 400-D3:
(B pen. ot 29 nmekabps 2015 r. Ne 385-®3) // Cobpanue 3akoHOmaTenbcTBa PD. —
2013. — No 52 (gactsb 1). — Ct. 6965; Cobpanue 3akoHonarenbctBa PD. — 2016. — Ne
1 (wactb I). — Cr. 5.
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5. AunekceitueBa E.}O. DxoHoMuka opranu3aiuu (IpeanpusTis). yueOHuK /
E.1O. AnekceitueBa, M. Maromenos. — M.: Jlamkos u K, 2016. — 292c.

6. bapeimaukoBa H.A. Dxonomuka opranuzamuu: yueo. mocooue mis CIIO /
H.A. bapeimnukoBa, T.A. Mareym, M.I'. MuponoB M.I'. — M.: FOpaiit, 2016. —
191 c.

7. VBannena T.A. Oxonomuka opranuzauuu/ T.A. HWBanmeBa. — M.:
KHOPVYC, 2016 — 284 c.

8. KupmmoBa E.H. Dxonommka opranuzauuu: yueOnuk / E.H. Kubimoga,
E.E. Ilandwunosa. — M.: UJI ®OPYM, HUL] UH®PA-M, 2013. — 336¢.

9. Cadponor H.A. DxoHOMHKA opraHU3aMH (MIPEATPUITHS): YISOHUK IS
cp. cren. yueOHbix 3aBeaeHuit / H.A. Cadponos. — M.: Maructp, HUL UHOPA-M,
2013. — 256 c.

10. YangaeBa JI.A. DkoHOMHUKa OpraHuM3aluy: y4eOHUK U TPAKTUKYM IS
CIIO / JI.A. Yannaesa. — JIro6epuibt: FOpaiit, 2016. — 435 c.

11. Oxonomuka opranuzaruu: yueoHuk mis CIIO / E.H. Kmoukosa, B.H.

Kysuenos, T.E. [lnmaronosa; mo pea. E.H. Kimoukoroii. — M.: FOpaiit, 2016. — 447 c.
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Hpuaoxenue Ne 5. [Ipumep opopmiienust oT3biBa
HAa KYPCOBYIO padoTty

OT3bIB
Ha KypCOBYIO paboTy

CTyJEHTa(KH)

Kypc rpynmna

CoenuanbHocTh 38.02.01 «DKOHOMHUKA U OYXTaITEPCKUM yueT (10 0TpacysaM)»

JqucuunimHa

Tema KypcoBoii padoThbl

AKTYaJIbHOCTh MP00JIEMbI: OYCHb aKTyaJIbHA / MAJIO aKTyallbHA / HE aKTyaJlbHA

Koau4ecTBO MCI0JIb30BAHHBIX HCTOYHUKOB (B TOM 4YHuCJI€ 3JIeKTp0HHI)IX)

JIorH4HOCTH MJIaHA M CTPYKTYPbI PadoThI:  JIOTUYHO / JIOTUKA U3JI0KEHUsI / OTCYTCTBYET /
CTPYKTYPUPOBAHO / HE CTPYKTYPHPOBAHO

ITosiHOTA pacKpbITHS coAepKAHUS MPOOIEMBI: [TOJHO / TOCTATOYHO MOJIHO /
HEJO0CTAaTOYHO MOJIHO

CTeneHb CaMOCTOSITETbHOCTH BBIBOJOB: BBICOKAsI / TOCTATOYHO BBICOKAs / CpeHss / HU3Kas /
BBIBOJIBI OTCYTCTBYIOT

Hanu4yue NWVIIOCTPATUBHOTO MaTepHaJia U €ro Ka4eCTrBo: mT

JIOCTaTOYHO/ HEJIOCTATOUYHO/ YMECTEH/ He yMECTEeH/ XOPOUIEero KauecTBa/ MII0X0W/ aBTOPCKHMA

Od¢opmiienue padoTbl, B TOM 4ucie 0H0JINOrpadpuuecKoro CNucKa u CCbLIOK:

JlocTonHcTBa PadoThI

Henocrarkun

Pabora 3acaykuBaeT oeHKH

Jlara 20 1.

Hayunslit pykoBOANTENB: / /
(HOJI]'II/ICB) (M1.0. ®ammmms)
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